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Current Position

The ERF was published by Ofqual on 22"d May 2020

Affects learners due to complete their assessments/qualifications between
March 20t and 31st July 2020

IMI supplied relevant centres with ERF documentation on 29t May 2020
Centre’s that have responded to date — 114/405
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Centre Name and number:

Centre Contact Name:

Centre Contact Email:

Centre Contact Number:

500/9821/4 | 26/10/2019 | IMI Level 2 Diploma in Vehicle Accident Repair Paint Principles (VRQ) | 122345678
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician '0-0400818
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 02730317
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 04370218
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 05351012 1017397
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 06090918
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 06100918
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 112901111 1017571
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 13851013
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 18640413
ACC-AATECH-LVSN 10-September-2018|Light Vehicle Service Maintenance Technician 20230811 1032937

Bloggs

28/06/2020

73%

70%




Completing an ERF Spreadsheet

o P Q | R s T
VRQ
(Please use guidance tab)

T — — of electronic Number of outstanding VRQ, Number of outstanding VRQ,
Predicted record for walifi mtgion portfolio of Online test Practical assessments Adaption planned to use for VRQ, Knowledge Assessments Adaption planned to use for All assessment, invigilation
achievement candidate in qca ndidate evidence uire:m (per unit) Practical assessments (per unit) Online assessments Comments IQA records are in place an
date - ot req (if required) (if required) available for EQA monitorir

pe (Please specify (Please list units separately) (Please list units separately)

which ePortfolio)

73% Paper based

Centre not opening until

Utilise Previous Practiced IMI Approved Centre September 2020,
PO0205 x2, PO06 x2 skills Assessed by P0O0408, PO01 Devised Written Professional discussions
Authorised Assessor Knowledge Assessments will be used to support
previous practised skills

28/06/2020
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https://www.theimi.org.uk/landing/covid-19/documents/erf-completing-sheet-guide.pdf
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Completing an ERF Spreadsheet

Declaration:
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Centre Coordinator Declaration
The Centre Coordinator must also acknowledge and agree to the following conditions as part of the submission assessment adaptations:

* Learners listed meet the eligibility criteria specified in the ‘Extraordinary Regulatory Framework’ for these qualifications and relate to Summer 2020 period only
* The adaptations that have been applied are in line with the specified guidance

* All decisions made by assessors have been subject to review and internal quality assurance to confirm that the adaptations are sufficiently valid and reliable

* Evidence and records for the adaptations applied have been retained for External Quality Assurance

O 1 agree to all the above conditions and statements and have the authority to do so on behalf of all persons involved in the application of assessment adaptations.
[1 1 acknowledge that failure to meet any of these conditions and statements could affect the 'IMI’ ability to issue certificates and may constitute malpractice.

This declaration must be signed by the Centre Coordinator.
If the Centre Coordinator is unavailable, it may be signed by a centre staff member authorised to act on their behalf.
Please confirm who is completing this form:

[1 Centre Coordinator
[0 Acting on behalf of the Centre Coordinator

If the Centre Coordinator is unavailable, please note the reason why:

Name:
Email:
Phone:
Official job title:




Submission Process

Upon completion of your ERF spreadsheet

Logon to IMI Centre’s Hub

Open an ‘Enquiry Form’

B Phil O'Neill (my details) | You last logged in at 09:01 on 20 May 2020 | Logout

: e . y INSTITUTE or tve
My Organisation Documents Users Sites@ Staff Qualification library Programmes MOTOR INDUSTRY

Actions (0) Start a new...

Action response form
Filter advanced search download Appsalior

Approval request for centre devised assessments

Latest
m Sl t|tle Llnked prOdUCts T
Complaint form

12/06/2020 F/IMI/36875 Action response form details Enquiry form

08/06/2020 F/IMI/36785 Enquiry form details Exemptior
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https://imicentreshub.creatiogreen.com/

You last logged in at 14:05 on 15 June 2020

INSTITUTE o rue
Home My Organisation Documents Users §Z) Sites@) Staff@f Qualification library Programmes . MOTOR INDUSTRY

Forms » The IMI » , Enquiry details

Summa - ' : S :
v (2 Public comments (0) (2 Private comments (0)

Form type
Enquiry form

Who has control?
Fanshaws

This section captures details of the enquiry. Save changes | or cancel without saving changes

Form sections

Enquiry details Enquiry type
CEMTREEDITS
& Saction locked by Phil O'Neill [E]AResultreview

) O Systemrelated
Enquiry response
THE IMIEDITS O Qualification/accreditation/quality assured programme related
& Notyet edited Funding related
Fees related
Return to the form overview Registration/certification
Candidate changes/amendments
RPL, exemption, proxy, equivalence enquiry
Publications
E-portfolio
Certificate replacement/duplicate

Candidate transfers

ROOODOOOOOOO

Other

Enquiry details

Centre records for candidates following disruption to their exam and assessments caused by Coronavirus (Covid-1%2) in line with the Ofqual Extraordinary Regulatory Framework

B2 ERF Spreadsheet - ERF Spreadsheet.xIsx (gownioad | view details | remove)

& Attach a new document or & Attach a document from the document library:

Contact details of the enquirer in case we need to contact you outside of the system (name and telephone number and/or email address)

Phil O'Meill
07920 577597
philo@theimi.orguk




Submission Process

Upon completion of your Enquiry form, make a note of the form number for reference

Submit to IMI

B Phil O'Neill (my details) You last logged in at 14:05 on 15 June 2020 | Logout

NSTITUTE or e
Home My Organisation Documents Use Sites@ Staff€) Qualificationlibrary Programmes MOTOR INDUSTRY

Forms » The IMI » F/IMI/3 5 - Fans S ry-Overview

@
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MOTOR INDUSTRY About this form
Form type

Enquiry form Enquiry details This form is used to submit an enquiry to IMI.

Who has control? DITS

Fanshaws & Last edited by Phil O'Neill,
15/06/2020 14:51:04

Form history Enquiry response
E IMIEDITS

FORM CREATED at 15/06/2020 14:12:04 By otystedited

Phil O'Neill, Administrator; Invigilator;

Assessor/Trainer

Submit to IMI

(& Print form Copy form | g Delete@8n & | export to CSV /- export to PDF

—
e S N T T T

Phil O'Neill (Super User) Phil O'Neill (Super User) For action 5/2020 14:12:04 open ~ details & cancel

I M I INSTITUTE oF tHe Add a usei"assignment
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Submission Process

The form will now be allocated to an EQA for review

The EQA may contact you for any clarification or further information (if required)

| U | v | w | X
IMI USE ONLY
Adaptations agreed Enquiry form number Additional records supplied and reviewed IMI comments
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Agreed adaptations - Knowledge

Knowledge
Completed the on-line examination as normal?
If candidates are coming in to centres then the normal

process can be used and is still available

If not completed, then adaptive methods would be:
Utilisation of IMI written assignments to meet knowledge
requirements

*New* IMI remote online invigilation process is available

Utilise Previous Recognised Prior Learning
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Knowledge
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IMI Written Assessments —

Home Centres Qualifications International Candidates

Our gqualifications are supported by a whole host of

documents for a centre to use in setting up and

deliver
y L2 DIPLOMA IN LIGHT VEHICLE MAINTENANCE AND REPAIR FOR THIS QUALIFICATION
PRINCIPLES » Qual Ref:

WHO IS IT SUITABLE FOR?

Written assessments can be found as here:
Qualifications
Knowledge i e il g, s v e oo et ot red VO d o
Select your specialism area |

Select you qualification and level . onet echmical st ofthe IMT SSC Mintenme nd Reair | 1B) DIVRS 1 Specifiation Part A

chiev . prenticeship, they can —— )
L P ' 1ent Criteria Part B

See under list of ‘Documents’
Written Assessments

A Guide is now available to show how to find these — b Practical tasks 2 12 Light Vehicle Teaching Prog

CI i C k > Onli t Vehicle Written As ments
| Online testing

IMI | INSTITUTE or e

g~ | MOTOR INDUSTRY
w Driving the industry since 1920 @ T h e_l M I


http://www.imiawards.org.uk/
https://www.theimi.org.uk/landing/covid-19/documents/locating-written-assessments-guide.pdf
http://www.theimi.org.uk/landing/covid-19

Agreed adaptations — VRQ’s Skills

VRQ’s Skills (Practical Tasks) examples being:
Utilising previously practiced skills and enhanced by a

Professional Discussion (L2 and above) =
lon Skl“S *“'* a?cav!rvzmgmuency

Utilising VCQ diverse evidence with assessor Q & A to pepffusiness de‘ll(enrowek:\ Vs
- nalyzi 4 Veducatlon sknllse 2\ Py
confirm y / ot adN\areness
t experience EffICIency alyzing “cton skills
Utilising VCQ observations education knowled areer i
efficiency capabilif : s, teamworl
Using a professional discussion in place of a practical career - ility wovewse efficiency
capabilities knowledge  SKillS d e
: ucation
demonstration (E3 & L1 only) Torayon. traily st oo

experience cdly

Previous recognised prior learning

. . N . \ietyzir
Electude diagnostic skills tasks in a virtual environment .y(m .

enhanced with a professional discussion (other platforms

could be used please consult with your EQA)
Practical task sheets still need to be filled in as part of the

audit trail
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Agreed adaptations — VCQ Competence

VCQ'’'s Competence (work based evidence) examples being:

® Previous recognised prior learning

¢ Remote Observation (live)

® Remote Observation (recorded)

Direct Simulation in the workplace

Direct Simulation in the training centre
Employer Witness Testimony, backed up with a

professional discussion (audio, video, written)

If candidates are working then the normal process can be

used and is still available
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IMI Assessment Strategies

These documents set out the requirements of
IMI for the assessment of VCQ’s and VRQ

Assessment strategies are in place for:
VCQ’s (also included in the Part A guidance)
VRQ’s

Note: they are not applicable in the ERF process

As adaptation is taking place
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QUALIFICATION FICATION PART A
ASSESSOR AND ER GUIDANCE
FOR IMI 55C NICAL VCOS

(2010, 1/2012)

Rioutes for-

Maintenance & Repair: Light Vehicle Level 2 snd 3
Maintenance & Repair: Heavy Viehicle Level 2 and 3
Maintenance & Repair: Motorcycke Level 2 and 3
Maintenance & Repair: Lift Truck Level 2 and 3
Maintenance & Repair Heavy Viehicle Trailer Level 2 only
Maintenance & Repair- Caravan and Motorhome Level 2 and 3
Viehicle Fitting Level 2 and 3
Specialit Tyre Fiting Level 2 onby
Accident Repair: Body Level 2 and 3
Accident Repair: Paint Level 2 and 3
Accident Repair: Mechanical, Blectrical and Trim Level 2 and 3
Autn Bectrical & Mobile Bectrical Installation Level 2 and 3
Body Building Level 2 and 3
\ehicle Parts Level 2 and 3

Ve
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ASSESSMENT STRATEGY FOR
IMI VOCATIONALLY RELATED
QUALIFICATIONS (VRQS)
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Claiming Process Guide

1st Stage ERF spreadsheet completed and adaptions

Identification

*Centre has *Centre

* Centre has *IMI EQA

identified all has agreed
the learners all adaptive
that are methods
affected with the
centre

completed
all adaptive
methods
with

relevant
learners

1st Stage ERF spreadsheet completed and adaptions
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notifies IMI
of who will
be

certificated
or delayed

*EQA
samples
carried out
to confirm
certification

*CAS team
to apply
proxies to
relevant
learners
records

*CAS team
to notify
centres
that proxies

have been
applied

*Centre
apply for
certification
on Web

Portal 2

*Normal
process

« e-certificate
only at this
stage

Non DC
status

* ASA team
to release
non DC
claim 'held’
in the
system

after
claiming




Claiming Process

ERF Certifications spreadsheet that will be sent to you via a centre engagement form. It is partly the same as you have

previously filled out with all your data still included, but with 4 additional columns to populate

Additional Information:

® T — Deviation to Skills / Competence?

® U - Deviation to Knowledge?

® V — Full Certificate or Unit Certificate?
¢ W - Delay?

No deviation No deviation

No deviation No deviation Full
No deviation No deviation Full No
No deviation No deviation Full

Units - (G C, G0102K), (G3C,
Mo deviation No deviation R
G3K), (LVD1C, LVO1K), LVO4K

i ner is currently

Complete these details
Add the spreadsheet to the ‘Documents’

Section of Centre’s Hub

No claim

. _ Candidate attended centre therefore
PD & JC used instead AEQ6 task 1 .
took online exam LVO7K

Written workbook completed 100%
No changes
LVO1K, LV0O2K
IMI | INSTITUTE or e ]
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Claiming Process — Certification

Certification:
EQA will notify CAS (Centre admin support) team of the proxies required and agreed certifications
CAS to apply proxies
CAS to notify centres that proxies are in place and they can go on Web Portal 2 to claim certificates
Note: Centres are to be aware that there will be a time delay whilst the proxies are being applied. Centre to wait until
CAS team email them prior to going on Web Portal 2
Direct Claims status
normal process on web portal 2
Note: Centres are to be aware only e-certification at this time
NON Direct Claims status
normal process on web portal 2
ASA (Assessment Services Administrator) to release relevant claims 'held' at non DC. For this process it is not a
requirement of the centre to fill out the normal NON DC Request form normal process on web portal 2

ERF spreadsheet already completed will be utilised for this purpose
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Q&A

Please submit your questions to....
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* FAQ Link
https://www.theimi.org.uk/landing/covid-
19/documents/extraordinary-framework-
Q&A.pdf

 Government Info
WWW.QOoV.uk/coronavirus

* IMI Vocational and Technical
Qualifications, in Scope:
www.theimi.org.uk/landing/covid-19/fag.php

- [MI Vocational and Technical
Qualifications Centre Update:

www.theimi.org.uk/landing/covid-

19/documents/centre-update.pdf
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https://www.theimi.org.uk/landing/covid-19/documents/extraordinary-framework-Q&A.pdf
http://www.gov.uk/coronavirus
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https://www.theimi.org.uk/landing/covid-19/documents/centre-update.pdf

A special thanks to our panellists

Thank you for joining us
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